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Setup

• Upon activation, the Sliced Invoice Annual Schedule extension plugin:
• Creates an annual calendar view of invoices and quotes by month for each calendar year that 

has quotes and invoices.
• Creates the page to display the Annual Schedule on the frontend (although, editor or admin 

must be logged in).
✓ The page title is ‘Sliced Invoice Annual Schedule’.
✓ The post_name is ‘sliced-invoice-annual-schedule’. 
✓ Schedule Display URL: <yourDomainName.com>/sliced-invoice-annual-schedule
✓ The shortcode is [aa_sliced_invoice_schedule]

• The current version requires the admin to remove sidebar or use a blank template for the 
schedule page.  Later version will do that automatically.

• This extension does not modify any Sliced Invoices data. It simply collects 
the data and displays it.

• An administrator or editor must be logged in to view the schedule.
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Backend Navigation: Settings->Invoice Schedule

RETURN

RETURN

Go to the Backend Admin Screen and select 
“Settings->Invoice Schedule”

to make changes to the plugin settings

Go to the Backend Admin Screen and select 
“Settings->Invoice Schedule”

to make changes to the plugin settings
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Admin Plugin Schedule URL

RETURN

RETURN

The recognized path to the Annual Schedule.
This is the default value created at plugin activation.

Admin or Editor can change.

The plugin will automatically create the schedule page and create the 
permalink.

If you are semi-experienced with WordPress backend, you can change the 
this to another page on your site, BUT, make sure the other page has the 
schedule shortcode,  [aa_sliced_invoice_schedule], in its post_content.

*** NOTE: Future updates will not change your existing settings. ***
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Admin Plugin Schedule URL

RETURN

RETURN

Below is just an alert to let the admin/editor know if 
there are duplicate schedules and if they are active 

schedule pages or some exist in the trash.
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Admin Custom Templates (Optional)

This plugin also has 3 custom templates available (optional)
1. sliced-invoice-display.php

a) Turns on the Invoice Titles
b) Adds the date in front of the Invoice titles
c) Adds a ''Past Due'' notice at the top of the past due Invoices

2. sliced-quote-display.php
a) Turns on the Quote Titles
b) Adds the date in front of the Quote titles

3. sliced-payment-display.php
a) Allows the addition of offline payment instructions.

(i.e. Cash, Check, Zelle, CashApp, you can add your own.

RETURN

RETURN
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Admin Custom Templates

If you want the customizations outlined on the previous page, check the box pointed-to above and 
click “Switch Custom Template Management On/Off”.

Do not click the box if someone has done any customizations to the Sliced Invoice templates. 
Any previous template customizations will be deleted and replaced with these.

To disable the custom SI templates, uncheck the checkbox and click “Switch Custom Template 
Management On/Off”.

RETURN

RETURN

You do not have to turn on these custom templates in 
order for the Schedule Calendar to work.

These are additional features.
(I am thinking about removing this feature and creating a 

separate plugin to reduce confusion)
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Admin Custom Templates

RETURN

RETURN

Once Custom Template Management has been turned on, you will see 
this screen.

Click “Add this Custom Template to your theme” for each custom 
template you want to add.
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Admin Custom Templates

RETURN

RETURN

List of Off-Line Payment Instructions 
added to your payment method

Popup Window

Invoice Title & Date Added 
(same functionality for Quotes)

Past Due Notice Added.

This is a sample screen-shot using all 3 custom SI Templates
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Admin Custom Templates

RETURN

RETURN

Popup Window

When a customer clicks on any of the 
“Offline” payment options, a popup 

windows displays that payment 
method’s instructions.
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Admin Offline Payment Instructions

If the sliced-payment.php custom template is used, the Online Payments  
Tab will appear.

The plugin is seeded with the following payment methods:
Cash, Check, CashApp, and Zelle.

Click on the Payment Method name and add instructions for customers to 
pay offline.

If you do not accept any of these methods, check the checkbox to the left of 
the name and click “Add/Delete Payment Methods”.

If you accept another method, like Venmo, Enter it in the “New Payment 
Method” field and click “Add/Delete Payment Methods”. 

RETURN

RETURN
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Admin Edit Offline Payment Instructions

RETURN

RETURN

Pay by Cash Example:
The plugin will enter the value of the 

invoice (or balance if partial payment 
made) in the wildcard 

%balance_of_invoice%.

Enter your company name & address 
for mailing.

When finished, click “Update…”.

Admin can also change the Title of 
the payment method
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Admin Edit Offline Payment Instructions

RETURN

RETURN

Pay by Zelle Example:
You can edit these instructions to 

whatever you want.
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Admin Miscellaneous Settings
As of this version of the plugin there are 2 
miscellaneous settings

1. Invoice/Quote Title Length:
Some titles can get very lengthy and can 
disrupt the layout of the schedule.
Play with the values and review how it looks 
on the schedule layout.
40 characters is the default.

2. Title on the Invoice or Quote
The Sliced Invoices core plugin does not 
show the Title on the Invoice or the Quote.
This setting turns the Title on/off.
If the Title is turned on, the next set of 
checkboxes, give you the option of adding 
the date in front of the Title.

RETURN

RETURN

1

2
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Admin Future Features & Instructions

Future Features

Link to the PDF file 
containing the latest version 

of these instructions
RETURN

RETURN
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Invoice Annual Schedule 1 of 2

Notes:
• April is shown as current 

month
• Monthly Subtotals in 

heading
• Annual total at top

Select Year

Switch to Quotes Schedule

RETURN

RETURN

• Invoice schedule keyed on Due Date.
• If missing, they will not show up on schedule.
• They are listed here.
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Invoice Annual Schedule 2 of 2

Mouse-over Invoice value 
to see drop-down with 

Invoice details.

Click on any invoice value in month.  
Contains link to edit that invoice in 

Dashboard.

RETURN

RETURN

Click on any customer in 1st column.  
It contains a link to all invoices of that 

client in the Dashboard.



Sliced Invoices Annual Schedule Extension

Quote Annual Schedule 1 of 2

Same layout and features as 
Invoice View.

• Quotes schedule keyed on Creation Date.
• They will show up on schedule.
• If missing, they will not show up on schedule.
• They are listed here.

RETURN

RETURN
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The Quotes Schedule view 
has the same functionality as the 

Invoice schedule view

Quote Annual Schedule 2 of 2

RETURN

RETURN
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